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[IpaBusia oOMeHa /1eI0BbIMU NTOJAPKaMHU

Y 3HaKaMMU J1eJIOBOIO FOCTEINPUUMCTBA
B MBEOY COLLl Ne 154

1. O01Me noJIoKeHUs

1.1. [lpaBuna oOmeHa J[E€NOBBIMHM NOJAPKaMM M 3HAKaMM JIeJIOBOI'O
rocrenpuumMctea B MBOY COILl Ne 154 (nanee —  Yupexienue)
(nanee — I'lpaBuna) pa3paboTaHbl B COOTBETCTBUM € MOJIOKEHUSIMHA KoHcTUTYyLHH
Poccuiickoii ®enepanuu, DenepanbHoro 3akoHa ot 25.12.2008 Ne 273-P3
O npoTUBOJICHCTBUM KOPPYILMHU» U NMPUHITBIMU B COOTBETCTBUU C HUMU HUHBIMH
3aKOHOJIaTEJIbHBIMU U JIOKAJIbHBIMU AKTAMMU.

1.2. IlpaBuia omnpenensitoT eauHble il BceX pabOTHUKOB YUpexJIeHHUs
TpeOOBaHHUS K IAPEHUIO U MPUHSATHIO J1€JIOBBIX I10JJapKOB.

1.3. Yupexxaenue mOJIEpKUBaeT KOPIOPATUBHYIO KYJbTYPY, B KOTOpOM
JICNIOBbIE TOJAPKH, KOPHNOPATUBHOE TIOCTENPUMMCTBO U IpPEACTAaBUTEIILCKHE
MEpPOTNPUSTHSI PACCMATPUBAIOTCS TOJBKO KaK HHCTPYMEHT I YCTaHOBJIEHUS
Y MOJICP)KaHMsl  JIEJIOBBIX OTHOLIEHWH W KaK IpOsIBIEHUE OOLIENpPUHATON
BEXKJIMBOCTH B XOJI€ ICSITEIbBHOCTH Y UPEXKIACHHUS.

1.4. YupexxaeHue HUCXOAUT U3 TOro, 4YTO JOJIOBPEMEHHbIE [EJIOBbIE
OTHOIIIEHUSI OCHOBBIBAIOTCS HA JIOBEPUM M B3aMMHOM yBak€eHHHU. OTHOILEHUS, IIpU
KOTOPBIX HApylIaeTcsi 3aKOH W IMPUHLMIBI JCJIOBOM 3THKH, BPCAAT pCILyTalluH
YupexaeHuss ¥ 4eCTHOMY HMEHU ero pabOTHHUKOB, MU HE MOIyT 00eCHe4uThb
YCTOMYHMBOE JIOJITOBPEMEHHOE pa3BUTHE YUpeKIeHHs. Takoro pona OTHOILLIEHUS
He MOTYT OBITh TPUEMJIEMbI B IPaKTUKE pabOThl YUpexIeHHUs.

1.5. JleiictBue  IlpaBun  pacmpocTpaHsieTcss Ha  BceX  paOOTHHUKOB
YupexxaeHus, BHe 3aBUCUMOCTH OT YPOBHS 3aHUMAeMOU JOJDKHOCTH.

1.6. Jlannsie I IpaBuiia npeciieayer cieayrolue Leu:

- obecrieyeHre €IMHOOOpPA3HOro0 MOHMMAaHUS pPOJIM U MecTa JeJIOBBIX
MOIAPKOB, JEJOBOI0 TOCTENPUUMCTBA, INPEACTABUTEIBCKUX MEPONPUITUH B
JIeJIOBOM MIpaKkTHKE Y UpeKIeHHUS;
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- OCYUIECTBJIIEHUE  YIPABJIEHYECKOH M  XO35UCTBEHHOW  AeATEJIbHOCTH
YyperJieHUs: UCKIIFOYUTENBHO Ha OCHOBE HaJJleXKallMX HOPM M IPaBUIl JI€JI0BOIO
noBeJicHUs, Oa3UPYIOLIMXCS Ha IPUHLMIIAX KayecTBa NPENOCTABIIEHUS YCIYT,
3aIMUThl KOHKYPEHILIMH, HEAOMYILIEHUS] KOHQIIMKTa UHTEPECOB;

- omnpeJielIeHre eIMHbIX [IJIsi BCceX pabOTHUKOB YUpexJeHUs TpeOOoBaHUMU
K JApEHUI0 W MPUHATUIO JEJIOBBIX IOAAPKOB, K OpraHu3aluMd U YYacTHIO
B [IPEICTABUTEIILCKUX MEPOTIPUATHSIX;

- MUHUMH3MPOBaHUE PUCKOB, CBSI3aHHBIX C BO3MOXHBIM 3J10yNOTpedIeHueM
B 00J1aCTH 10JIapKOB, MPEICTaBUTENbCKUX MeponpusiThil. Hanbonee cepbe3HbIMU
U3 TAKUX  PUCKOB  SIBJISIFOTCS  ONACHOCTb  IOJKYNa M B3STOYHUYECTBO,
HECIpPaBeIJIMBOCTh 10 OTHOLIEHHUIO K KOHTpareHTaM, IpPOTEKUHOHU3M BHYTPH
YypexaeHus.

2. TpebGoBanusi, peIbsiBiisieMbl€ K JI€JIOBBIM NTOAapKaM
W 3HaKaM JIeJIOBOIO rOCTENPUUMCTBA

2.1. PaboTtHuku YupexJIeHHuss MOTyT ToJiy4yaTh JleJOBble MOJAapKH, 3HAKU
JIEJIOBOIO IOCTENMPHUUMCTBA TOJBKO Ha OQUUUANBHBIX MEPONPUSITUSIX, IpH
YCIIOBHH, 4YTO JTO He NPOTUBOPEUUT TpPeOOBAHUSIM AHTUKOPPYHLIMOHHOIO
3aKOHOJIaTeNIbCTBA U HacTosiKM [IpaBunam.

2.2.Tlopapku ¥ yciayrud, TpUHUMaemble WJIM  [PeJloCTaBJsieMble
YupexaeHrueM, NepefatoTcss U MPUHUMAIOTCS TOJbKO OT UMEHHU YUpeXJeHHUs B
1IeJIOM, a He KaK MoJapoK MM nepejayda ero oT OTAeJbHOro paboTHHUKA.

2.3. JlenoBble nmojapku, KOTOpble paOOTHUKH OT UMEHU YUpexJAeHHUsI MOTYT
nepeaaBaTh JIPYIMM JIMIIAM WM MPUHUMaTh OT APYTHX JIML B CBSI3M CO CBOEH
TPYJOBOH JEsITENBHOCTBIO, @ TaKXe IpeACTaBUTEIbCKME pacxojbl Ha JEeJI0BOe
FOCTEITPUMMCTBO JIOJDKHBI COOTBETCTBOBATH CJIEIYFOLIUM KPUTEPUSIM:

- OBITh MPSIMO CBSI3aHbl C YCTAaBHBIMU LEJIIMHU AESITEIbHOCTH YUpexIeHHUs,
au00 ¢ MaMSATHBIMH JlaTaMH, IOOUJIEsIMH, OOlLIeHAIMOHAJBHBIMHU Ipa3HUKAMH,
WHBIMU COOBITHSIMU;

- OBITh pa3yMHO OOOCHOBaHHbBIMM, COpPa3MEPHbIMMU M HE SIBIATHCSA
npeaMeTaMH POCKOLIIH;

- He TPEeJICTaBIsATh COOOW CKpPbITOE BO3HAIPAKIEHUE 3a yCIyry, JeHCTBHE
niM Oe3aelicTBUE, OMMYCTUTENHCTBO UM TOKPOBUTENBLCTBO, MPeoCTaBlIeHHUE MPaB
WA TIPUHSITHE OIMpeeeHHbIX pelleHUH, MO0 MOMBITKY OKa3aTh BIMSHHUE Ha
MoJiyyaTtesisi C UHOM He3aKOHHOM WJIM He3TUYHOM LIeJIbIO;

- He co3jaBaTh Ui TojiyyaTessi o0si3aTenbCTBa, CBsI3aHHbIE C  €ro
CIIy)KEOHBIM TOJIO)KEHWE WJIM  HUCIIOJIHEHHEeM  CIYKEeOHBIX  (JOJKHOCTHBIX)
00s13aHHOCTEH;

- He CcO37aBaTh peNyTalMOHHOIO0 puUcKa g  JeJOBOr0  HMMMJKA
YupexaeHusi, pabOTHUKOB M MHBIX JIMI| B CJlydyae pacKpbiTUs HHPOpMAIUU O
COBEPIIIEHHBIX MOJapKaxX U MOHECEHHBIX MPEJICTaBUTEIbCKUX PACXOAAX;

- He MPOTHUBOPEYUTH MPUHUMIIAM U TPeOOBAHUSIM aHTHKOPPYNILIMOHHOIO
3aKOHO/IaTeILCTBA Poccuiickon ®denepaiuu, ITonoxenuro 00
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AHTHKOPPYIIMOHHON MONUTHKKM B YUPEKIEHUH, Kopekcy STHKM W CIyKeOHOro
noBejieHusi PAbOTHUKOB YupexJIeHus ¥ OOLICNPUHATHIM HOpMam MoOpain H
HPaBCTBEHHOCTH.

2.4. JlesioBble TOJAApPKW, B TOM YHCJe B BHJE OKasaHus yCJyr, 3HaKOB
0c060ro BHMMAHHS U YYacTHs B pa3BJeKaTeIbHbIX U aHAJTOTHYHBIX MEPONPUATHIAX
He JIOJDKHBI CTaBHTh TNPUHHMMAIOILYIO CTOPOHY B 3aBHCHMOE HOJIOKEHHE,
IPUBOJINTH K BO3HUKHOBEHHIO KaKUX-JTM0O0 BCTPEYHBIX 005A3aTENILCTB CO CTOPOHBI
roslydaTelisi MM OKa3biBaTh BIMSHUE HA 0OBEKTUBHOCTD €r0 JIEJIOBBIX CY/KIEHUH U
pEeLIEeHUH.

2.5. CTOMMOCTb M TEPUOJUYHOCTh JIapeHust M NOoJyHqeHus JCJIOBbIX
MOJApKOB H/WJIM y4acTHsl B MPEJICTABUTEILCKMX MEPONPUATHAX O/IHOTO 1 TOTO xKe
TpeThero JMia [OJDKHBI ONpPEAETATHCS JIeJIOBON  HEOOXOIMMOCTBIO M OBITh
pazyMHBIMH.

2.6. B kauecTBe INOJAPKOB PAabOTHUKH YHUpPEKAECHHsA NOJDKHBL CTPEMHUTHCH
HCIIOJIB30BAaTh B MAKCHMAaJIbHO JIONMYCTUMOM KOJIMYECTBE Clly4acB CyBCHHPBI,
NpeaMEThI U W3J1eNHsl, UMEIOllMe CHMBOJIUKY YupexaeHus.

2.7.Tlogapku M yCIIyrd He JOJDKHbI CTaBUTh MOJ COMHEHME MMMIDK HIH
J€JI0BYIO peryTaluio Y4YpexkIeHus Uil ero pabOTHUKOB.

3. TIpaBa 1 00A3aHHOCTH PAaOOTHUKOB YHUPEKIEHHUS MPH oOMeHe /1€J0BbIMH
NoJjapKaMK ¥ 3HaKaMH JIEJIOBOTO FOCTENPUUMCTBA

3.1. PaGOTHMKH, NIPEJICTaBIIsIsl HHTEPECHI Y YPEXKICHUS UIH JIEWCTBYS OT €TO
MMeHM, JOJDKHBI COOJIFO/IaTh TPaHMIbl AOIMYCTUMOrO IMOBEACHHMS TpH obmeHe
JIeJIOBBIMH MO1aPKaMH U TIPOSIBJIEHUH JIeJIOBOTO rOCTENPHHUMCTEA.

3.2. PaGoTHUKY YUpEXIeHHUs BIIPaBe JapuTh TPETbUM JIMLAM 1 NOJyHaTh OT
HUX JIeJIOBblE TOJAPKH, OpPraHU30BbIBATh W Y4acTBOBAaTh B IMPEACTABMUTEILCKHUX
MEpOTIPUATHSAX, €CIIH ITO 3aKOHHO, STHYHO U JIEJIACTCs UCKIIOUUTEILHO B JIeJIOBBIX
LeJIsix, Onpejle/IeHHbIX HacTosumu [IpaBunam.

3.3.TIpu moOOBIX COMHEHHMSX B [PABOMEPHOCTH WIHM STHYHOCTH CBOMX
feifcTBuii paboTHMKM YupexjeHus 00s3aHbl TNOCTaBUTh B M3BECTHOCTDL
PYKOBOJIMTENS YUPEeXKIeHUs! 1 IPOKOHCYJILTUPOBATBCA C HUM, MPEXKIC yeM JapuTh
WM T0Jy4aTh MOJApKH, y4acTBOBaTb B TEX WM MHBIX [peJICTaBUTENBCKUX
MEPOTPUATHUSX.

3.4.TIpu mMony4eHHH JEJOBOrO  IoOJapka WM  3HAKOB  JICJIOBOTO
rOCTENpUMMCTBA PAOOTHHUKH YUpekKICHHUS o0si3aHbl  NPUHHMMATL MeEpbI 110
HEJIONYIIEHUIO0 BO3MOKHOCTH BO3HUKHOBEHHS KOH(JIMKTa HHTEPECOB.

3.5. PaboTtHukH YdpexJeHuss He BIpaBe HCIOJIb30BATh ciyxeOHoe
HONOsKEH e B JTHYHBIX [eJsX, BKII0Yas UCTIONb30BaHHE HMYIIECTBA Y IPEKICHNUS,
B TOM YMCIIE:

_JuIsl TIONMy4YeHHs [OJapKOB, BO3HArPaXKIEHWs W HHBIX BBIFOJ I cebs
JIMYHO W JApPYTMX JIUI B OOMEH Ha OKa3aHue YupesxieHueM Kakux-nubo yciyr,
ocyllecTBlIeHUs] MO0 HEOCYIIECTBICHHUS ONpPEeICICHHbIX NEeHCTBUM, MNepeaadu
MH(OpPMALIMH, — COCTaBISIOLICH cly)KeOHYI0, ~KOMMEpYECKyIo WM  HHYIO
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OXpaHsAEMYIO 3aKOHOM TaiHY;

- IS TIONTydeHHs NOJapKOB, BO3HAIPAXICHUs M MHBIX BBIFO JUIA JIMYHO H
JPYrUX JIMLL B Ipoliecce BeACHUs el Yupex/JeHusi, B TOM 4uciie, Kak 10, TaK 1
mocie TMpoOBejieHHs  TEPEroBOpoB O 3aKJIIOYCHUH rpa/IaHCKO-TIPaBOBbIX
JIOTOBOPOB U MHBIX CJICJIOK.

3.6. PaboTHrkam YupexXJIeHWs He PEeKOMEHAyeTcs NpUHUMaTh Wil
repelapuBaTh Mojapku Jubo yciyru B 1000M BHIE OT TPETbUX JIMI B Ka4eCTBE
61aroJapHOCTH 3a COBEPIICHHYIO YCIIYTY WilH JlaHHBIN COBET.

3.7. He monyckaeTcs nepeiaBaTb M IPHUHUMATEH MOAAPKH OT YupexaeHus,
ero pabOTHUKOB M IPEJCTABUTENICH B BUIE JCHEKHBIX CPE/ICTB, KaK HaJIUYHBIX,
TaK ¥ Ge3HATMUHBIX, He3aBUCHMO OT BAIIOThI, a TakKe B pOopMe akKlHi, ONIIHOHOB
WM MHBIX JIMKBUIHBIX IEHHBIX OyMmar.

3.8. PaGoTHUKM YUpexJaeHus [IOJDKHbI OKa3biBaThCst OT npeJI0KEHUH,
[OJTyYeHHs MOJAPKOB, OIUIATBl MX PacXojloB # T.IL., KOI/A nojo0Hble NEHCTBHS
MOryT TNOBNMATh WM CO3/arh BIEHATJIeHME O BIMAHMM Ha HMCXOI CIIEJIKH,
pe3yJbTaT MPOBeeHUs TOPTOB, Ha MPUHIMAEMbIC YupexaeHueM peleHus 1 T.1.

3.9. PaboTHUKN YYpeKIeHHs He NPUEeMIIOT KOpPYIIHUH. [lonapku He
JOIKHBI OBITH HMCIOJB30BaHbl Ul Ja4u/NoNyyeHus B3sTOK MM KOppyNuMn B
MHOOBIX ee MPOsIBIIEHUsIX.

3.10. PaGoTHHK YUpexJeHHs He BNpaBe Mpejararth TPETHUM JiMIaM W
MPUHMMATH OT TAKOBBIX TMOJAPKH, BbIIJIATDI, KOMICHCAIMH H T.II. CTOUMOCTEIO
cepite 3000 (Tpex Toicsd) pyOieit niin He COBMECTUMBIE C 3aKOHHOM MPaKTUKOH
JeNOBbIX OTHOLIeHUH. Eciyu paboTHUKY Y4UpeKNEHHUs MPeAaraloTes 10100HbIE
MOJApKH MM JIeHbrM, OH 00s3aH HEMEICHHO 00 STOM PYKOBOAMTEIIO
YupexaeHus.

3.11. Pa6oTHrK YupexaeHHs KOTOPOMY IMpH BBITOJIHEHUN AOKHOCTHBIX
06s3aHHOCTEN IPEAraloTCs MOJapKH MM HHOE BO3HATPXKICHME KakK B TIPAMOM,
TaKk W B KOCBEHHOM BHIE, KOTOpble CMOCOOHBI MOBIMATH Ha IMOJArOTaBIMBAEMbIC
w/MnM  TpMHAMaeMble MM peliCHHs MM OKasaTk  BIMAHHC  Ha ero
nelicTBue/0e3aeicTBIE, IOJDKEH:

- OTKa3aThCsl OT HUX M HEMEUICHHO YBEIOMUTh PyKOBOMHUTENsE Y UPEXKACHHS
o ¢axTe MpeJIoKEeHUs TOAapKa (BO3HArpaXXIeHus ),

-0 BO3MOXHOCTH HCKJIIOUWTH JlaJIbHEHIIKME KOHTaKThl €  JIMIOM,
NpEeUI0KHUBIIMM T10/IaPOK MIIM BO3HATPAKICHHE, eCIU TOJILKO 5TO HE CBSI3aHO CO
cy)KeOHOM HEOOXOTUMOCTBIO;

- clydae, €CNM MOJAPOK HJIM  BO3HArpaXxiueHue He NpeCTaBIIAETCS
BO3MOJXHBIM OTKJIOHWTL WJIM BO3BpaTUTh, IepeaaTh €ro ¢ COOTBETCTBYIOLLEN
ciy)KeGHOM 3amuCKoil Julsl MPUHATHA COOTBETCTBYIOMIMX MEp PYyKOBOJUTEIIO
VupexeHus ¥ IPOJOIKUTE paboTy B yCTAHOBICHHOM B YupexaeHUH IMOopsiaKe
HaJl BOIIPOCOM, C KOTOPBIM ObL CBSI3aH M0/1aPOK MJIH BOSHAIPAXKACHUC.

3.12. B ciyuae BO3HMKHOBEHMs KOHGINKTA MHTEPECOB MM BO3MOKHOCTH
BO3HUKHOBEHMsI KOH(MIMKTa WHTEPECOB NpH MOJYYCHUH JEJI0BOro nojapka WiH
3HAKOB JIE/IOBOTO FOCTENPUUMCTBA PAOOTHUK Y UPEKACHUS 00s13aH B MMCbMEHHOMN
dbopme yBeIOMUTh OO STOM OIHO M3 AO/DKHOCTHBIX JIHIL, OTBETCTBEHHBIX 32
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NMPOTHBOJIEHCTBME KOPPYNLMH, B COOTBETCTBUM € NpoLeypOH PaCKpbITH
KOH(IMKTA MHTEPECOB, YTBEPHKICHHOM [TonoxeHueM O KOH(IIMKTE HHTEpPECOB,
MPHHSITBIM B Y YPEKACHUH.

3.13. PaboTHuKaM YupexaeHus 3anpeuiacTes:

- CaMOCTOSITEJILHO MPUHUMATL MPEJUIOKEHHS OT OpraHu3alui WK TPETbHX
JUL O BpYYeHUM JIEJOBBIX TOJApPKOB M 00 oOKazaHHMM 3HAKOB [IeJIOBOT'O
roCTeNpUUMCTBA;

- IpuHMMaTh 0Oe3 CcoriacoBaHus C JHUPEKTOPOM VupexaeHus eJioBble
MOJApKM M 3HAKM JeJIOBOr0 TOCTENpUMMCTBA B XOAC MpOBeJIeHUs JIeJIOBBIX
[eperoBopoB, [PH 3aKJIOUEHHH JIOFOBOPOB, a TAaKXKe B MHBIX ciydasx, Koraa
0/100HbIE JeHCTBUS MOTYT MOBIMSATH WIIM CO3/1aTh BIEYATICHUC 00 WX BIIMSHUH
Ha MPUHUMAaEMbIe PELLICHHUS;

- IPUHUMATH JICJIOBbIE MOJAPKH W 3HAKH 1eJI0BOro rOCTENPUUMCTBA B X0O/1€
MpoBeJeH|si TOProB M BO BpEMs NpPsSMBIX TEPEroBOpOB npv  3aKJIOYEHUH
JIOTOBOPOB (KOHTPAKTOB);

- [IPOCUTh, TpeOGOBaTh, BHIHYXKIATh OPraHn3allii WK TPETHUX JIUIL JapUTh
WM MO0 WX POJCTBEHHHMKAM JEJIOBBIC MOJIAPKH W/WJIM OKa3blBaThb B MX TMOJIb3Y
3HAKU JEeJ0BOr0 rOCTENPUHUMCTBA;

- NpMHUMAaTb NIOIapKH B BUJIE HATMYHBIX, Oe3HaJIUYHBIX JEeHEeXHBIX CPEACTB,
[IeHHBIX Oymar, JiparoieHHbIX METalJIoB.

3.14. YupexjeHue  MOXeT  NPUHATH  PEHICHME 00 yyactuu B
6IArOTBOPUTENHBIX MEPONPUATHSX, HANPABJICHHLIX Ha CO3/IaHME H yIpoOUYeHHE
umumka YupexaeHnus. [lpuostoMm naH  H OOJUKET YydacTusi B JIaHHBIX
MEPOTIPUSTHSIX YTBEPIK/IACTCs PYKOBOAUTEIIEM YupexaeHus.

3.15.B ciy4yae OCYLIECTBJICHHMsS  CIIOHCOPCKHX, 61arOTBOPUTEJILHBIX
mporpamm  YupexjieHne  JIOJKHO - Mpe/IBapUTEILHO yJIOCTOBEPUTHCS,  4TO
npefocTaplisieMas  YupeKJeHHeM — MOMOLIb  HE Oyner UCHOIb30BaHa B
KOPPYTIMOHHBIX LeJIAX Ml MHbIM HE3aKOHHBIM ITyTCM.

3.16.Tlpu B3aumojeHcTBUM C JIMLAMH, 3aHHMAIOLIMMH JOJKHOCTH
MYHHUIMATbHOH Ci1ykOBl, crenyeT PYKOBOJICTBOBATHCS HOpPMaMH,
peryJauMpylOIliMK  THYECKHEe HOpMbl M IpaBuiid CIIy’)keOHOIo  [MOBEJICHUA
MYHHUIUTAIBHBIX CITYXKalluX.

3.17. Hercrionuenue HacTosAmux IlpaBuin MoOXeT CTaTb OCHOBaHHUEM
JUIsl IpUMEHEHHsT K pabOTHUKY Mep JUCLUILIMHAPHOTO, aJIMMHUCTPATUBHOIO,
YrOJOBHOIO M  TPAXJIAHCKO-NPABOBOro  Xapakrepa B COOTBETCTBUHM  C
JEHCTBYIOIIMM 3aKOHOAATENIbCTBOM.

4. O6nacTb NPUMEHEHUS

4.1. Hacrosiuue IlpaBuia MojuiexaT NPUMEHEHHIO BHE 3aBHCUMOCTH OT
TOro, KakuM 00pa3oM MepenaloTcs JAeOBbl€ MOMAPKH M 3HAKHU JEJI0BOIO
FOCTENPUMMCTBA: HAMPAMYIO UK 4epe3 MOCPEJAHUKOB.

4.2. Hacrosime TlpaBuiia sSBISIOTCS 00s3aTEBHBIMU IS BCEX pabOTHUKOB
VupesxaeHus B IepuoJl paboTsl B Y HPEKACHHH.



